
SNEF Grants Portal
User Guide

How to apply for the New Part-Time Re-
Employment Grant



Log in with your own SINGPASS. 

It is illegal to share your SINGPASS details under the Computer Misuse Act (CMA) and the Corruption, 

Drug Trafficking and Other Serious Offences (Confiscation of Benefits) Act

1.0 



Select the entity that is applying for the grant

Click on Continue3.0 

2.0 



Check the 

entity’s name

4.0 

Click on Apply for 

Grant

5.0 



Click on APPLY6.0 



Click on APPLY7.0 



Complete the fields8.0 

Click Next to proceed, or

Save as Draft

8.0 



Select the Letter of Offer Addressee*

9.0 

Input the valid email address that is 

accessible by the LOO Addressee

10.0 
He/she must be reflected in the ACRA Bizfile 

Ensure there is a green tick here to proceed 

11.0 

If you are unable to select the LOO addressee, please 

send an email to SWSP@snef.sg



Scroll Down to include any related entity (if applicable)12.0 



Include the UEN and the Company of the related entities (if applicable)13.0 

Click on Save14.0 



15.0 Click Next to proceed, or

Save as Draft



16.0 Please reflect the number of employees that 

you are applying for 

17.0 Click Next to proceed, or

Save as Draft



18.0 Click “Add Employee” 



19.0 Input your Employee Details 

• Do ensure that the name and the date of birth is 

as per the NRIC.

• Do ensure that the Employment Start Date is as 

per the Employment Contract that was signed. 

• Declare and confirm that the senior worker is a 

SC or SPR aged 60 and above. 

• The number of SWs that you are adding to the 

application should align with the number of SWs 

declared as per Slide 12

• Declare and confirm that the senior worker is 

not related to the ACRA-listed personnel

 (This refers to spouses/ex-spouses, children, 

 parents/parents-in-law and siblings)

SNEF reserves the right to deem application/claim 

unsuccessful due to false declaration.

20.0 Click Save.

Please repeat this step for all employees that you are 

claiming for. 



Click Next to proceed, or

Save as Draft

21.0 



Click on the Employee’s Name to upload the NRIC copy22.0 You can edit the Employee 

Data here 

23.0 

To facilitate quicker assessment of the application, please ensure that the NRICs are not defaced, and not sanitised. 

Question 1 is where you upload the NRIC (front and back copies) 

Question 2 is there you upload other documents for this employee (e.g.: Employment Contracts) 



You can edit the uploaded 

files here 

24.0 

25.0 Click Next to proceed, or

Save as Draft



26.0 Click Next to proceed, or

Save as Draft



27.0 Read the terms and conditions of the grant, tick the checkbox. 
28.0 Submit your application 



29.0 Click Submit Application



30.0 At this point, a notification will be sent to your LOO 

Addressee to acknowledge the application.

Your application will not be submitted until your 

LOO Addressee acknowledges the application. 



Thank you.
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